REDLIN PARK & PAVILION USE POLICIES
 for Private Use 

The Redlin Art Center Foundation Board of Directors encourages the use of Terry Redlin Conservation Park and/or the Redlin Pavilion for appropriate, low-impact, private events (i.e., weddings, anniversaries, graduations, family reunions, family picnics, etc.) as well as community and not-for-profit events.
PRIVATE USE OF THE PARK AND/OR REDLIN PAVILION
1. Application – The attached application shall be submitted and approved by the Redlin Art Center Foundation Board of Directors. Applications should be submitted as far in advance of the event as possible in order to insure availability. Last minute applications should be avoided as there may be insufficient time to act on the application.

2. Rental Fee – Private users of the park and/or pavilion will be charged a rental fee of $1000 plus tax/event  (4-hour maximum). Additional hours charged at $250/hour plus tax.  
3. Reservation/Damage Deposit: A deposit of $250 by credit card or check will secure your date. The deposit WILL NOT BE REFUNDED IF EVENT IS CANCELLED within 90 days of the reservation date. You will be billed for any damages that you or your guests inflict to the Redlin Art Center’s property during the event. PAYMENT IS DUE IN FULL 30 DAYS PRIOR TO EVENT DATE.
4. Maximum Capacity of Redlin Pavilion:
The Fire Marshall has set the capacity of the Redlin Pavilion at 120 people. Redlin personnel will enforce this capacity.

5. Amenities Included in Rental of Redlin Pavilion: 15 round, 5’ banquet tables; up to 4 – 6’ banquet tables;120 banquet chairs; catering kitchen; elevator access; on-site parking,  Note: The following items are not included in rental: Food, beverage, dishware/silverware/barware, linens, decorations.

6. Alcohol Policy:  If alcoholic beverages will be served in the Terry Redlin Conservation Park or Redlin Pavilion, applicant must provide evidence of general liability insurance with limits of $1,000,000 (combined single limit) including bodily, personal and property damage. The Redlin Art Center must be provided a Certificate of Insurance and be listed as an additional insured the day of the event. A certificate of insurance must be provided to the Redlin Art Center 90 days prior to event.

7. Decorations: All décor must be approved by Redlin Art Center. Décor cannot be attached to the walls, ceilings or windows. All candles must be encased in glass. Confetti, balloons, glitter, playdough, and any item that may cause damage to the carpets or upholstery are not allowed in the Redlin Pavilion. Décor must be removed from the building immediately following event. 

8. Redlin Pavilion Sound System: Included with the facility is a podium and microphone. Any additional sound equipment is the responsibility of the user.

9. Hours – All events shall conclude no later than 11 p.m. with all event decorations, caterers, etc. off property by 12 a.m.
10. Deliveries – Arrangements for delivering and setting up chairs, equipment, etc., shall be made with the Executive Director of the Redlin Art Center. Setting up and closing down shall be undertaken as close to the event date(s) as practical and shall be agreed upon in advance of the event with Redlin Art Center. 
11. Parking or driving of vehicles on the grounds of the Redlin Art Center is prohibited.
12. Tents are prohibited. 
13. Special Requirements – Depending on the nature of the event, trash receptacles, port-a-potties, and/or other facilities may be required by Redlin Art Center to be provided by the user at the user’s expense. This will be determined upon application review. It is the responsibility of the user to insure that the park is cleaned up after use and left in the same condition as before the use.

14. Special Requests – Any special requests should be agreed upon with Redlin Art Center in advance of the event.

15. Questions – Please email Redlin Art Center at julie@redlinart.com
Note: Non-profit organizations and/or businesses housed within the Redlin Art Center are eligible for a discounted rate of $125/hour. The 2 hour minimum and all other policies and procedures still apply.


